51 Anderson St.

Kingston, NY 12005
(315) 555-3268
February 22, 2011

To Whom It May Concern:



Creating efficient and sustainable infrastructure is crucial to the survival of any city. From my studies at Syracuse University, I have gained knowledge on how to construct and implement sustainable designs.
 Ever since the 9th grade, I have been interested in Civil Engineering, and have since been determined to realize my potential in how I can better my understanding of the construction and technical aspects that comes with applying it.  This Internship could not only further my skills to adapt quickly to challenges in the workplace, but would also expand my knowledge of how the construction process works in other countries. Global connections between engineers are essential for sustainable progress to occur
.


Engineering is a fast-paced environment with strict rules that is growing to be outdated. Sustainability is the direction in which engineering is headed, and is where I would like to apply my knowledge, as well as gain professional experience. This International Summer internship is where I would like to begin my professional career. Having an eye for common sense along with a logical mind is required in this field, and possessing these skills allows me to stay on task. Practicality is another essential skill that I possess and is necessary for the completion of projects. Without this, dreams of grandeur become overwhelmed with unnecessary complications. Focused and determined, I attack assignments head on.


When encountering a problem, my first thought is not how I am set back, but what the next course of action should be. I take things in stride. I am respectful of authority and I am looking forward to gaining experience in the world of construction. It would be a privilege to work alongside seasoned engineers on this international internship and I would welcome this opportunity whole-heartedly.

Sincerely Yours,

Sarah LiuDoris
Junior Civil Engineering Major

Grade = 36/50
�Who’s the addressee? Or is this a web-based letter?


�I would avoid indenting when you’re using spaces between ¶s.


�I couldn’t tell from your ad, but I’m going to assume this is a job for a firm that is hiring interns for sustainable projects. If so, good job addressing that early. I would go further and name what you know is unique about this company. The reader wants to hear about how you know them without BS.


�These highlights are why this intro is writer-centered; that is, it focuses on what the internship will do for you, but not what you could bring to the company.  Would you want to hire an intern that doesn’t offer anything to your company? 


�In this ¶ you want to show the reader these things instead of telling him/her about it. Show by describing activities, projects, etc hat you have worked on successfully. For example, if you wrote a paper on LEED certification, that would be a start.





